
AO D
*M^ I--ldPPMD d

R6public ot the Philippines
OVERSEAS WORKERS WELFARE AOMINISTRATION

OVVWA Center Bldg., F.B. Har.ison St., Cor. 7th St., Pasay City
Tel# 833 01'13 Telefax# 833-10'10

P.R. No.2025-05-0060

DATE:6-[4ay-25

REQUEST FOR QUOTATION / PROPOSAL

COMPANY NAME

ADDRESS OF COMPANY

To whom it may concem:

Please quote your lolvest price/s (taxes incjuded) on the lot or item/s below, subjed lo the General Conditions indicated herein, stating
the shortest time of delive.y and submit your quotatioh using your company letterhead or this lorm duly signed by your offcial
represenlatave to Ove6eas Workers Welfare Administ.ation, Third Floor OWWA Center Building, 7th Street comer, FB Harison, Pasay
City nol later than 13 May 2025 @ 10:00 a.m.

PROJECT TITLE/NAME: Proposal for Lease ofVenue for PRIME: PRAISE AWARDEES
RECOGNITION OF OWWA LOYALW & SERVIGE AWARDEES DEALER'S/SUPPLIER'S OFFER

rrErll No SPECIFICATIONS QTY IJ NIT

APPROVED
BUOGET OF THE

CONTRACT
(ABc)

UNIT COST
(Vat inclusive)

TOTAL COST
(Vat inclusivs)

1

Loase of Venue for PRIME: PRAISE
AWARDEES RECOGNITION OF OWWA

LOYALTY & SERVICE AWARDEES
1 lot P400,000.00

150 Pax

Venue:Within the vicinily ot ReEion NCR

Ouration: MAY 23. 2025 - 3PM - 6PM

Aooroved Budoet: Pho 400.000.00

Food: mealsi Buffel Dinner6PM: Minimum olsoup,
vegetable. 3-5 viands (Fish, Beef, chicken), and
dessert) and Snacks (PICA - PICA)

Flowng coffee/terwaler dispenser

Comolimentary candres, nuls and chiDs

Other Requirements
1 Use of Function hall lor whole event for al least
150 pax

2. LCD Proleclor with Wide Screen and Round tables
for qroup/seating ananOement ot participants
3 Provision ol Sound System with stancl by Technical
Support and at leasl3-5 microphones

4 Podium Phrlippine Flaq
5. Venues must be crmpliantwith the Occupational
Safety Heatth guidelines and Green Public

6 Facilitres should be PWD fnendly
7 There should be desagnated area for smoking,
Dreferablv near the @nferenceJfunctrcn room

8. Comolrmenlary Darkinq soace/area
9. Complimentary Eanner/Electronic Signage lo
$/elcome parlrcipants
10. Standard ingress/egress is 2 houls before and
after the event
11. Musl have scores of at least 8506 of the table of
ratinq of factoE for lease of venue
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Aclclitional Docufientary Requirefien6 fiust be
submi'led upon submission of ofrer:
1 PhiIGEPS Certificate or PhiIGEPS Registration
Number

2 Valid Mayo/s / Business Permil

3 Latesl lncome Tax Retum / Business Tax Return

Please take note that the Omnibus Slvom Slatement
shall be submined within 5 days upon acceptance of

Note: Bidde6 may also submit their bid proposal and
supponing documents through email address:
orocuaamont(Dowwa.oov,oh

$!EE4Eg!PIMN
1. Entries must be typewritten / if handwritten, it must be clear and leglble;
2. Bjdders must submit certifcate of PHILGEPS Registration:
3. Bidders must submit necessary business permits (SEC, LGU, DTl, CDA, etc.);
4. All quotation can be submitted through the following means: a) in a SEALEO ENVELOPE, or b) thru ELEGTRONIC ilAlL, or c) FACSlillLE. Label
the envelope with the follo/vingl

Eidde/s Company Name
PHILGEPS Reference No
Projecl Title/Name
PR No.

5. Ilem/s delivered must have wenanties for unit replacements, parts, labd or other seMces;
6. Quoted prices must be anclusive of taxes and shall not exceed the Approved Budget tor the Contrad (ABC);

7. ProposauQuotation submitted without signature ot the authorized signatory 3hall nol be acsepled;
8. ProposauBid modifications submitted beyond the scheduled deadline shall not be consadered;
9. Price quoted submitter, on the deadline shall be considered as tinal aM unalterable;
't0. Use of non{iscaetonary/non{iscriminatory selection qiteria as tie-breaking method in case of l$/o or more bidde.s determined and dedared as the
Lo\rest Calculated and Responsive Bidder (LCRB) in accordance with GPPB Circular No. 0&2005;
11 The OWWA reserves the dght to accept or reject any bid, to annul the bidding process, and to reject at any time p.ior to contract awad. without
lhereby incuning any liability to lhe affected bidder or bidders.

xxxxxxxxxxxxxxxxDoqnxxxxlx)oo(rco \o/xvroqxxxxrqDc(xxxxxlxxxxxxxroc\xxx)qx)(xx)000qYlco.YYbo(xvxxi.xxi.loo.xxl.xx

DELIVERY: as per agreement with the End-user

TERMS OF PAYIIIIENT: Send-billing anangemenl upon completion ofevent

PRICE VALIDITY: 60 days from date of quotation/proposal

Print Name and Signature ol Aulhorized
Representative

Company Name

Designation

Compa n y Tel JFax/Mobi le No.

Date
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